Template version 21 November 2025

	[bookmark: _Hlk214628582]CLUB (replace by your Club name)
Reporting Period:                                                                         Date of the report:   

	NB: This form must be completed together with a Financial Report irrespective of whether the club is currently active or inactive.

	CLUB CURRENTLY: Active / Inactive
	COMPLETED & ATTACHED FINANCIAL REPORT: Yes / No

	
DESCRIPTION OF CLUB ACTIVITIES / SPECIAL EVENTS HELD DURING REPORTING PERIOD:      







Location(s) of regular activities / meetings / events: 
Regularity of regular activities / meetings / events: 
Regularity of official meetings: 



	ANNUAL GENERAL MEETING (AGM): 

Date: 
Venue: 
Number of attendees: 
Elections took place: Yes/No



MEMBERS: 

	Type of Members
(Regular, Honorary, Full, Half, Family, non members, etc.)
	Number of Members
	Annual Membership Fee

	
	
	

	
	
	

	
	
	

	
	
	




	


	ELECTED CLUB OFFICIALS CONTACT DETAILS: 

	
	Name
	VIC phone extension
	Official Email

	President
	
	
	

	Secretary
	
	
	

	Treasurer
	
	
	





	
	Main Email Contact for the Club
	




Kindly send to reports@vicrec.com together with your Financial Report.

Please check VICREC - Clubs if names and contact details of your club officials are still up to date and let us know by email (contact@vicrec.com) if changes are required. 
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